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JWB Property Management (collectively referred to as “JWB PM”) uses the same line item pricing for
materials as the Construction department for all maintenance on currently-rented or vacant
post-construction homes. All pricing for a Vendor’s specific trade is transparently provided and agreed
upon during the onboarding process. PM has a slightly different billing process because of the nature of
our business- coordinating with residents, trip charges, etc. Each vendor agrees to the following billing

structure:
e 1% hour is covered by the agreed upon trip charge
e Every additional hour is covered by the agreed upon labor charge
® Material is billed with no mark-up based on JWB’s Chart of Accounts or actual material cost

o If using actual cost for billing, please include a copy of your receipt when billing
e Scope of work and materials needed are clearly and specifically outlined on every estimate and
invoice. Each need to be broken down by trip charge, hourly labor and hours spent, and each
material cost.

Our approval thresholds for maintenance:

e Less than $400- if repairs are below $400 no approval is needed unless otherwise noted in the
email (so long as you are sticking with agreed upon pricing)

e More than $400- a formal estimate is required to be sent via email to the Maintenance
Coordinator who ordered the work within 24 hours. Owner approval is needed, and the vendor
must wait for approval before proceeding. Each quote must be broken down including trip fee,
estimated hours spent for labor cost, and all materials listed individually.

e Certain homes have a $250 max threshold- Always doublecheck for the threshold on each WO.
Certain homes have a $250 threshold. If the cost of work will exceed this amount, do not
proceed with work and send in a quote to the maintenance coordinator.

***Any time additional work beyond the original work order is needed, the Maintenance Coordinator
must be notified before proceeding***

**please read email entirely for exceptions **

Work Order Submission and Communication

o Work orders will be submitted via email. The work order will include;
o address, resident name, contact information, description of issue, priority, WO#,
threshold, and any related photos and information

® NON- EMERGENCY- Residents must be contacted by vendor within 24-48 hours from the time
the WO is sent

e EMERGENCY- Residents must be notified ASAP. If unable to take the WO the Maintenance
Coordinator must be notified immediately

e Email Maintenance Coordinator once scheduled and provide the date and time of appointment



e Completion notes from job should be submitted with photos and description of work done via
email within 24 business hours from the time of the appointment

e Any job completed for over $1,000 must have completion photos. Invoice will not be paid until
completion photos are received.

e Communication with the Maintenance Coordinator assigned to the work order is imperative. If a
work order is not confirmed within 24 hours of receiving, the Coordinator will make one final
attempt to contact the vendor again, and will dispatch elsewhere if they cannot reach you.
Additionally, when pending scheduling, the MC must receive updates - if they are unable to
reach the vendor, the job will be pulled and assigned elsewhere.

Invoicing Procedures for PM
Invoice must contain the following information:

Date of service

Property address of service location

Work order number (provided by Maintenance Coordinator)

Breakdown of charges: service charge, labor charge, and material/scope breakdown by If, sqgft,
etc.

Invoice must be submitted to the following location by Tuesdays at NOON to pay out the following
Wednesday:

maintenance@jwbcompanies.com

Any invoices received after Tuesday at NOON will be processed the following week and paid out a week
after that (2-3 weeks in arrears).

Invoices for all work MUST be sent within 30 days of completion, otherwise they will not be paid.

When in doubt with questions about invoicing or cost, please email the Maintenance Coordinator who
ordered the work for clarification before billing. This avoids confusion and a bill being skipped or denied
once it is in the approval process.

A reasonable expectation for invoice payment should be 10 days in arrears if the bill is submitted before
Tuesday at NOON.

Once onboarded you will set up your ACH (direct deposit) with our payment system, Bill.com. Once the
ACH is set up, you will begin receiving e-payments for your invoices.
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JWB HOLIDAY INVOICE POLICY

We honor the following holidays with time and a half on the labor charge. This means the service charge
would stay the same, the labor charge could be billed at time and a half, and material charges would stay
the same.

New Year’s Day
Memorial Day
Fourth of July

Labor Day
Thanksgiving Day
Christmas Eve
Christmas Day

What We Require:
General Liability Insurance

JWB Construction Group requires that each subcontractor have a minimum of $1 million per
occurrence/S2 million aggregate of General Liability Insurance coverage, as well as having JWB
Construction Group listed as an additional insured on the policy. **new policy must be submitted to
fixit@jwbcompanies.com before the expiration date so we can update it in the system***

Example of what the General Liability section should look like on your Certificate of Liability Insurance:

II_E-?F': TYPE OF INSURANCE Iﬁ;‘ ﬁ POLICY NUMBER (@éﬁ;’yﬁvﬁfﬂ J_ﬂh',%}ﬁﬂj LIMITS
GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
A | X | coMMERCIAL GENERAL LIABILITY 03/01/16 03/01/17 E:E’a%@;?;;i’gﬁ?eme, s 200,00q
| CLAIMS-MADE E OCCUR MED EXP (Any one person} | $ 10.00q
| PERSONAL & ADV INJURY | § 1,000,000|
| GENERAL AGGREGATE H 2,000,0 Oq
GENL AGGREGATE LIMIT APPLIES PER PRODUCTS - COMPIOP AGG | $ 2,000,00‘1
POLICY ’_\ fRo- ’_\ Loc s I

Workers’ Compensation Insurance

All vendors seeking to work with JWB must also have a Workers’ Compensation insurance policy with $1
million in coverage or an exemption (if you are owner-operator with no employees at all). **new policy
must be submitted to fixit@jwbcompanies.com before the expiration date so we can update it in the
system***

Reference the following table for requirements:

# of Employees | Requirement

Workers’ Comp Policy or State of Florida

owner only Exemptiont
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owner and 1+ Workers” Comp Policy
TTo apply for exemption: https://apps.fldfs.com/bocexempt/#b

Example of what the Workers’ Compensation section should look like on your Certificate of Liability

Insurance:
A |WORKERS COMPENSATION T 1/1/2017 1/1/2018 PER | OTH-

AND EMPLOYERS' LIABILITY IN v | STATUTE ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT s 1,000,000
OFFICER/MEMBEREXCLUDED? NiA
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| § 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 1,000,000

Hold Harmless Agreement

By agreeing to perform services for JWB Construction Group, all vendors hereby agree that the terms
of the following indemnification agreement are deemed incorporated into, and made a part of all
contracts, purchase orders or agreements to perform services, whether written or verbal, between
such vendor and JWB Construction Group or its affiliates:

Vendor hereby holds JWB Construction Group, LLC and its owners, employees, agents,
attorneys, dffiliates, parents and subsidiaries (collectively referred to in this provision as
“JIWB”) harmless from and indemnifies JWB against any liability, causes of action,
lawsuits, litigation, damage, expense, including attorneys’ fees and court costs, or any
type of claim whatsoever arising out of or relating to Vendor’s (including Vendor’s
employees, agents, independent contractors, sub-contractors or suppliers) rights,
obligations, actions or inactions in connection with (i) this purchase order or project;
and/or (ii) the performance of any other services for JWB or on any other projects
involving JWB.

Additionally, in consideration for JWB utilizing Vendor’s services, Vendor shall agree to enter into a
Separate Hold Harmless agreement with substantially the foregoing terms, prior to performing any
services of JWB. If any Vendor changes ownership or corporate structure, such Vendor must execute a
new Hold Harmless agreement prior to performing any work for JWB.




Other Paperwork

Application

Licensing

W-9

Property Management Vendor Manual Acknowledgement

Your completed application with contact info and references, Certificate(s) of Liability Insurance, any
licensing required by law, a completed W-9, a signed Hold Harmless Agreement, and a signed Property
Management Vendor Manual Acknowledgment must be submitted to the JWB Construction

Administrative Assistant to be kept on file prior to scheduling any work. The Acknowledgment reads as
below:

I hereby acknowledge the receipt of this Property Management Vendor Manual and
affirm that | have read it in full. | understand all of the procedures laid out in this
Manual, and/or will direct all questions and concerns to the Manager of Property
Management before accepting any job assignments.

Please contact the Administrative Assistant to update contact and insurance information as needed.
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PROPERTY MANAGEMENT

Property Management Vendor Manual Acknowledgment

I hereby acknowledge the receipt of this Property
Management Vendor Manual and affirm that I have read it
in full. I understand all of the procedures laid out in this
Manual, and/or will direct all questions and concerns to
the Manager of Property Management before accepting
any job assignments.

Vendor Company Name:

Employee Status: () Owner/Operator - no employees () Have employees

Signature:

Print Name:

Title (choose one): () Owner/Co-Owner ( JAuthorized Agent

Legal Name of Company:

Date: of ,20




V endor Application

Legal CompanyName

Tradef Specialty:

Address:

License(If any):
Contact 1.

Phone
Email:
Contact 2:

Phone:
Email:

[, hergbyacknowledge receiptof the)WB Construction New Vendor A pplication
form, W-9, Vendor Manual, and H old Harmless A greement.

Signature:
Title:
Date:

If requested by a ] VWB representative, please provide 3P rofessional References:

1. Name Company:
Relationship:
Phone
Email:

2. Name Company:
Relationship:
Phone
Email:

3. Name Company:
Relationship:
Phone:

Email:



w-9 Request for Taxpayer Give Form o the
o, Dctoksr 2018) Identification Number and Certification requester. Do not
Deparimant of tha Traasry . send to the IRS.
Imamal Revania Sanvica * Go to wwwirs.poviForm WS for instructions and the latest information.

1 Marmes (s shown on your inooims tas retum). Hamae 5 requined on this line; o not ke this B blank.

2 Business nametdsnaganiod antity name, if diffenant from aboss

3 Check appropriata box for fedenl tax dassilication of the pason 'shose nama £ entaned on ing 1. Creck only ona of the | 4 Exempions (podes apply anly to
Tollowing s bongs. Ccoriain erdbies, not individuals son

Iinstructicrs on page 3}

[ Fartrarship O trustestate

O Icicualcla progalo o O ccomporation [ 5 Compeoration

Exprmpd payea coda §iT any)
u Limited labilby compary. Entar thes iy classficadon |C=C coporadion, E=E oorporation, P=Parinarshig)

Hobes Crack T appropiiats Bo in the lire above fior the tax dasslcation of the singke- mambor senar. Do nol check Examiption from FATCA reporting
LLC it thae LLC is classified a5 a singla-membssr LLC that is disregarded from tha oemar unkess the oener of the LLC s code i
ancthar LLC that is ot disregarded from the owner for LS. federal tax purposes. Othenwise, a single-mamiber LLC thal amy

| ] oiher jsaa instructions) -

is disregarded Trom e csvwar should check the appropeiabe boo for the tax classification of B owrar

(LT S L L S T T

5 Agddress (rumber, stret, and apt. of suite no.) See insruclions.

Print or Lypsa.
Sea Specific Instructions an page 3

Fhmmtw‘nrwmmmmum

[ {'.I:'...suu.nmlzl_Fmd-

T List acoount nurmibens) hane jopiioral)

N Taxpayer identification Number (TIN)

Enter your TIM in the appropriate bax. The TN provided must match the name given on line 1 fo avoid
backup withholding. For individuals, this is generally your social security numiber (S5N). However, for a
entity, sae the instructions for Part |, laber. For other - -
enfities, i is your employer identification rumber (EIN). If you do not have a numbser, see How fo gef 2

resident alien, sole proprietor, or di
TIN, later.

Hole: If the accourt is in more tham one names, ses the instructions for line 1. Also ses What Names ang
Number To Give the Regueasier for guidelines an whose number to enter.

Under penalties of perjury, | cerify that

1. The numiber shown on this form is my cormect taxpayer identification numiber jor | am waiting for a number to be isswed 1o me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withhalding, or b} | have not been notified by the Intermal Revenue
Sarvice |RS) that | am subject to backup withholding as a result of a failure to report all imMerest or dividends, or () the IRS has notified me that | am

no longer subject 1o backup withholding; and
3. 1 am a US. citizen or other U5, person (defined belowl; and

4, The FATCA cadefs) enfered on this form (if any) indicating that | am exempd from FATCA reporting is comect.

Certification instructions. You must cross out item 2 abowe if you have been notified by the IRS that you are cumrently subject to backup withholding because
you have faled o report all inflerest and dividends an your tax return. For real estate ransactions, #em 2 does not apply. For marigage interest paid,
acquisition or abandonment of secured property, cancellstion af debt, contributions 1o an individual retirement armangement [I8A4), and

ather than inberest and dividends, you ane not required ba sign the certification, but you must provide your cormact TIM. S&ﬁrlnmm:hﬁnll laber.

Sign Signabure of
Here LS. parson =

Diabe

General Instructions

Saction references are bo the Infernal Aevenue Code urless otherass
noted.

Future For the latest information about devedopments
related to Form W-3 and its instructions, such a= legislation enacted
after they were published, go to www.irs gowFormiig.

Purpose of Form

#An individual or entity (Fomm W-3 requester) wha is required to file an
information retum with the IRS must obtain your cormect taspeayer
identification rumber (TIM) which may be your social security number
(S5M), individual taxpayer idertification number [ITIN), adogption
taxpayer identificaton number (ATIN], or employer identification numbser
{EIN). 1o report on an infiormation retem the amownt paid 1o you, or other
amaunt repariable on an information return. Examples of information
returns inclede, but are not limited to, the following.

= Farm 1098-INT (interest eamed or paid)

= Form 10839-D (dividends, including those from stocks or mubual
funds)

» Forrn 1088-MISC fvarous types of incoms, prizes, awards, or gross
proceeds)
= Foerm 1099-B (stock or mutual fund sale=s and cerain other
transactions by brokers)
= Form 1088-5 jproceeds from real esiate trarsactions)
= Form 1089-K [menchant card and third party network: trarsactions)
= Form 1098 [home martgage interesd), 1098-E ishedent loan interest),
1058-T fbuition)
» Form 10€8-C [cancslsd debt)
= Form 1098-A (acquistion or abandenment of sscured property)

Use Form 'W-8 anly if you are a LS. parson (including a resident
alien), to provide your cormect TIM.

If pouw do nod refurn Form W-9 do the requester with 2 T, pow migfa

be subject lo backup withfolding. Ses 'What is backup withholding,
[ater.

Cat. No. 10231X

Form W-9 R 10-2018)
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By signing the fil sd-out form, you:

1. Certify that the TIN you are giving is cornect for you are waiting for a
number to be Esued),

2. Certify that you are not subject 1o backup withhalding, ar

3. Claim exemption from backup withhalding if you are a ULS. exempt
payee. f appicable, you are also certifying that as a ULS. person, your
allocable share of any partnership incoms from a ULS. trade or business
s nod subject fo the withholding tax on fareign partners’ share of
effectively connected income, and

4, Certify that FATCA coded=) ermered on this form (if any) indicating
thart you ane exempt from the FATCA reporting, is comect. See What is
FATCA reporting, laber, for further information.

Mofe: If you are a LS. person and a requester gives you a form other
tham Form W-3 fo request your TIM, you must wss the requester's form if
it is substantially similar to this Form W-9.

Definition of a LLS. person. For federal tax puposss, you ane
considersd a LS. person i you are:

= An indwvidual who s a U5 citizen or LS. resident alien;

= & partnership, corporation, company, or association created or
onganized in the United States or under the: es of the United States;

= An estaes jother than a foreign estats); or

#= A domestic trust {as defined in Aegulations section 301.7701-TL
Spedial nules for partnerships. Partnerships that conduct a frade or
business in the Linited States are generally required to pay a withhaolding
tax under saction 1448 on any foreign pariners” share of effectively
connectsd taable income from swch business. Further, in certain cases
ahere a Form W-9 has not been received, the rules under section 1446
require a partrership o presume that a partner is a foreign person, and
pay the section 1448 withholding tax. Therefore, if you are a U5, person
thart is a partner in a partnership conducting a trade or business in the
Uriled States, provide Form W-D fo the partnership to establish your
U5, status and avoid section 1448 withholding on your share of
partnership income.

In the cases balow, the following person must give Form W-3 to tha
partnership for purposes of establishing its U.S. status and avoiding
withhaolding on its alocable share of net income from the partnership
sonducting a trade or business in the United States.

= In the case of a disregardied entity with a LS. owner, the LS. owner
of the disregarded entity and not the entity;

= In the case of a gramor trust with a U5, grantor or other US. owner,
generally, the LS. grantor or ather LS. owner of the grantor trust and
not the trust; and

= In the case of a UUS. trust {pther than a grantar trust), the LS. trust
{other than a grantor trust] and not the beneficiaries of the brust.

Faoreign person. H youw are a joresgn persan or the US. branch of a
foreign bank that has slected to be treated as a ULS. person, do not use
Form W-9. Instead, use the appropraie Form 'W-B or Form B233 [see
Pub. 515, Withhalding of Tax on Nonresidert Aliens and Foreign
[Ervities).

Honresident alien who becomes a resident alien. Generally, only a
nonrasident alien indridual may wse the ferms of & tax treaty o reduce
or eliminabe .3 tax on cerain types of income. However, most fax
treaties contain a provision known as a "saning clavss.” Exceptions
specified in the saving ciause may parmit an exemplion from tax 1o
oontinue for certain types of income even after the payes has othersise
bacome a LS resident alisn for tax purposes.

L] are a U.S. rasident alien wha is relying on an exceplion
mﬁl:din'ﬂusa.virbghl:ud a tax freaty to daim an axemption
from .5 tax on certain of mcome, you must attach a statement
o Form 'W-8 that specifies the following five items.

1. The this must be the same & Lrider
nhnhmhmymdmhmw g from fan as a nonresident alien m

2. The treaty article addressing the income.

3. The artiche numiber (or location) in the tax freaty that contains the
=ning clause and its exceplions.

4, The type and amaunt of income that qualfies for the exemption
from kax.

5. Bufficient facts 1o justity the axemption from tax under the fesmns of
the treaty article.

Exampie. Article 20 of the |.2-China income tax treaty allows an
examption from tax for scholarship income received by a Chiness
student femporarily presant in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United Staies axceeds & calendar years. However, paragraph 2 of
the first Protocal 1o the ULS.-China treaty (dated Agpril 30, 1984) allows
the provisions of Article 20 o conkinee to apply even after the Chinese
student becomes a residant alien of the United Stades. A Chinase
student who qualifies for this exception funder paragraph 2 of the first

and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Farm
W-9 a staternent that includes the information describsed abawve o
suppart hat examption.

If you are a norresident aken or a foreign entity, give the reguester the
appropriate completed Farm 'W-8 or Fomm 8233

Backup Withholding

What is backup withholding? Persorns making certain payments to you
muw=t under certain conditions withhold and pay to the IRS 24% of =uch
paymerts. This is called "backup withholding.” Payments that may be
subject o backup withholding include inferest, tax-exempt interest,
dividends, broker and barter axchange trarsactions, rents, royalties,
nonemployes pay, payments made in s=ttlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Feal estate transactions are not subject to backup
withholding.

You will not be subjesct 10 backup withholding on pagments you
recaive if you give the requesier your comect TIM, make the proper
certifications, and report all your taable interest and dividends on your
Eax refurm.

Payments you receive will be subject to backup withholding if:
1. You dio not fumnish your TIN to the reguestar,

2. You do not certify your TIN when required [see the instructions for
Part Il for details),

3. The IRS tells the requester that you fumished an inoormect TIM,

4. The: IR tells you that you are subject o backup withhodding
becauss you did not report all your interest and dividends on your tax
return (for reportable inderest and dividends only), or

B. You do not certify to the that you are not subject to
backup withholding under 4 abowve (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are sxempt from backup withholding.
See Exampl payes code, later, and the separate Instructions for the:
Reguesier of Form W-8 for more information.

Also see Special rules for parfnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Sct (FATCA) requires a
participating foreign financial institution 1o repart all United States
account holders that are specified United States persons. Certain
payess are axempt from FATCA reparting. See Exemmption from FATCA

frig code, later, and the Instructions far e Aeguaster of Form
W3 for more information.

Updating Your Information

You must provide updated information to any person o whom you
claimed i be an exempt payes if you are no longer an exempt payes
and anticipate receiving reportable payments in the future from this
person. For example, you may nesd ta provide updated information i
you are a & corporation that elects to be an S corparation, or if you no
longer are tax exempt. In addition, you must fumish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grankar trust dies.

Penalties

Failure to furnish TIN. H you fail to fumish youwr correct TIM fo a
recuester, you are subject to a penalty of £50 for each swch failure
unless your failure is dus to reasonable cause and not bo wilthul neglect.
Ciwil penalty for false information with respect to withholding. H you
makea a false statermnent with no reasonable basis that results in no
backup withholding, you are subject to a 3500 penaity.
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Crimimal penalty for falsifying information. ¥Willfuly falsifying
oerifications or affimatiors may subject you to criminal penalties
including fines and’or mprisonment.

Misuse of TINs. I the reguester discloses ar wses TiNs n viokation of
federal law, the requester may ba subject bo civil and criminal penalties.

SPEEiﬁE Instructions

Lirna 1

You must enter one of the following on this line; do not leaee this line
blank. The name should match the mame on your tax retum.

H this Form W-9 is for a joint account [other than an account
maintaned by a foreign financial institution (FFI, list fisst, and then
aircle, the name of the person or entity whoss number you entersd in
Part | of Fonm 'W-£. If you are prosiding Form 'W-2 to an FFI to document
a joint sccourt, each haoldar of the acoount that i a U2, parson must
prowide a Farm W-9.

a. Individual. Generally, enber the name shown on your tax retum. If
you have changed your last name without informing the Social Security
Administration (254 of the name change, anfer your first name, the kst
name as shawn on your social security cand, and your new last name.
Note: ITIN applicant: Enter your individual name as it was enbered on
your Form W-T application, line 1a This should also be the same as the
name you entered on the Farm 104007 04085 040EZ you filed with your

b. Sole proprietor or single-member LLC. Enter your individual
name as shawn on your 10401 B40A G40EZ on line 1. You may enbar
your business, trade, or “dong business as”™ (DEA) name online 2.

. Partnership, LLC that is not a single-member LLC, C
corporation; or & corporation. Ender the entity’s name as shown on the
anlity's tax refum on line 1 and any business, rade, or DBA name on
i 2.

d. Other entities. Enter your name 2= shoan on required LS. federal
tax documents on ine 1. This name should maich the name shosn on the
charter or ather legal document creating the entity. 'Yiou may enter any
busines=s, trade, or DE& name on line 2.

a. Disregarded entity. For .2, federal tax purposes, an antity thad i
disregarded as an entity ssparate from it owner is treated a< a
“disregarded ertity.” See Regulations section 3017 701 -2[ci2)(ii). Enter
the oremer's name on ne 1. The name of the entity emtered on line 1
should never be a disregard sd enfity. The name on line 1 should be the
name showen on the income tax retum on which the income should be
reported. For example, if a foreign LLC that is treated as a disregandied
entity for U5, federal tax purposes has a single oener that is a U5,
person, the U3 owner's name is required to be provided on ne 1. I
the direct awner of the entity is also a disregarded antity, anter the first
awmser that is not disregarded for federal tax purposes. Enter the
disragarded aniity's name on ne 2, "Business name‘disregardad ertity
name.” If the owner of the disregarded entity is a foreign persan, the
awner must complete an appropriate Form 'W-8 instead of a Form 'W-8.
This i= the cams even if the foreign person has a ULS. TIM.

Lina 2

f you have a business name, trade fname, DEA name, or disregarded
enlity name, you may enter i@ on line 2.

Line 3

Check the appropriate bax on ine 3 for the 5. federal tax

dassification of the person whose name is enterad on line 1. Check only
one bax on lne 3.

IF the entity/person on line 1 is | THEN check the box for . .

alm) ...

= Comparation Corporation

= Individiual Individual’sole propristor or single-
» Sple proprietorship, or member LLE

* Single-member Emibed Eability
nurnmnyﬂ.l.ﬁmnedl:ryan

indi garded far LLE,
hdn'mlmpl.rpm:u.

* LLC treated & a partnership for | Limited Gabilty company and enben
U5 federal tax purposes, the appropriabe tax classificaton.
# LLC that has fied Form 8832 ar | (P= Partnership; C= C corporation;
2553 bo be taxed as a comporation, | of S= 5 coporation)

or

w LLC that is disregarded as an
entity separate from its owrer but
the owner is another LLC that is
rot disregarded for LS. federal tax

pUrposes.
= Partnership Partnership
+ Trust'esiate Trusthestate

Line 4, Exemptions
If you are exempt from backup withholding andfor FATCA reporting,
enter in the appropriate space on line 4 any codeis) that may apply 1o
yOLL
Exempt payee code.
+ Fenerally, indhviduals (including sole propristors) are not exempt from
backup withhalding.

* Except as provided below, corporations are exempl from backugs
withholding for certain payments, including interest and dividends.

= Comporations are not exempt from backup withhalding for payments
made in settlement of payment card or third party network trarsactions.
* Comporations are not exempt from backup withbalding with respect to
attorneys’ fees or gross proceeds paid to atiomeys, and corporations
that provide medical or health care services are not axempt with respect
o payments reportable on Form 1088-MISC.

The following codes identify payess that are axempt from backup
withhalding. Entar the appropriate code in the space in line 4.

1—#n organization exempt from tax under section 507 a), any IRA, or
a cusiodial account under section S0HE)(T) i the account satisfies the
requiremerts of section 401 (2}

2—The United States or any of its agencies or instrumentalities

S—4A state, the District of Columbia, a U.S. commarmeseal th or
possession, or any of their political subdivisions or instrum entalities

4 —4 foreign govestiment or any of its political subdivisions, agencies,
or instrumentalities

&—& corporaton

E—# dealer in securties or commodities reguired to register in the
Linited Skates, the District of Columbea, or a S, commonwealth or
poEsassion

7= futures commssion memchant registered with the Commodity
Futures Trading Commission

B—4 real estade irvestment trost

8—an entity registered at all times during the tax year under the
Irvestment Compary Act of 1940
10—4A common trust fund operaded by a bank under section 584{a)
11 —A financial institution
12 — A middieman knoen in the imvestment community as a nomines or
custodian
13 —A trust exernpt from {ax under section 664 or described in section
4947
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The following chart shows types of payments that may be sxempt
from backup withholding. The chart apglies to the exempt payess listed
abave, 1 through 13.

IF the payment is for . . . THEHN the payment is exempt
for. ..
IMerest and dividend payments All exmmpt payees axoept

far 7

Broker transactions Exempt payees 1 through 4 and 6

thrawgh 11 and all & corporations.
5 corparations must not anter an
exmmpt payes code because they
are exempt only for sales of

noncaversd sacurites acquired
prioe o H012.
Barter exchange transactions and | Exempt payees 1 through 4
patronage dividends
Paymants ower 3500 reguired 1o be | Generally, exempt payess
reported and direct sales over ‘I'H'umghﬂ‘
§5.000°

Paymeants made in settlement of
payment card or thind party nebwaork
transactions

Exempt paryees 1 thraugh 4

! Sem Farmn 1098-MISC, Miscellanscus Incomea, and its irstroctions.

2 -
Hmtu'mﬂ'ne l:rnrrg mndem:mmnnrﬂ
on Form 10 I12C are not axempt backup

wl'&lhnng mesdical and haalth care payments, aticmeys' fees, gross
proceeds paid to an atborney reportable under section G025(F), and
payments for services paid by a federal executive agency.
Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outsida
of the Uinited States by certain foreign financial insttutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form i you are uncertain if the financial instiution is
subject io thess requirements. A requester may indicate that a code is
rot required by providing you with a Form W-9 with “HNot Applicable”™ (or
ay :.imhhtiz'linninrittﬂnprhbudm the bre for a FATCA

A—An urgmm:hm exempl from tax under section S5014a) or any
individual retirement plan 2= defined in section 7701([237)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a ULS. commomeeaith or
possession, or any of their political subdivisions or instrumentalities

D —#A corporation the stock of which is regularly traded on one or

more established securities markets, as described in Begulations

section 1.1472-1(cH1H

E —A corporation that is a member of the same ax affiliated
groug as a corporation described in Regulations section 1.1472-1(j1[

F—A dealer in securities, commeodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that i registered as zuch undar the laws of the United
States or any staie

G—# real estate investment trust

H—l.r'egl.ia'lzd invastment company as defined in section B51 ar an

at all frmes during the tax year under the Imvestment

Ccl'rq:u'rg,l Act of 1840

|—& common trust fund as defined in section S84ia)

J—# bank as defined in section 581

K —# broker

L—a trust axempt from tax under section G684 or de=cribed in sactiaon
4347 [ai1)

M—A tax axempt trust under a ssction S03(b) plan or section 457g)
plan
Motbe: You may wish to corsult with the financial institution reguesting
this form 1o determine whether the FATCA code and/or exempt payes
code shauld ba completad.

Line 5

Enter your address [number, street, and apartment or suibe numiber].
This is wheare the requaster of this Form 'W-9 will mail your information
retums. If this address differs from the one the requester already bas on
file, write NEW at the top. If a new address is provided, thenes is still a

chance the oid address will be wsed until the payor changes your
addrezs in ther records.

Lina &
Enter your city, state, and ZIF' code.

Part |. Taxpayer Identification Number [TIN)

Enter your TIM in the appropriate box. If you are a resadent alien and
you do not have and are nat eligible to get an SEN, your TIN is your IRS
individual taxpayer identification rumbser (TN} Enber it in the social
security number bow If you do not have an [TIN, ses= Mow fo gata TIN
beloe.

If you are a sole proprietor and you have an BN, you may enter either
your S3M or EIN.

If you are a single-member LLC that i disregarded as an
separate from its owner, enter the ocwner's 55N jor EIN, if the owner has
onej. Do not enter the disregarded entity’s EIN. If the LLC is classfied as
a corporation or partnership, enter the enfity's EIN.
Mote: See Wiat Name and Mumber To Give he Reguesier, lafer, for
further clarfication of name and TIN combinations.

How to get a TIM. i you do not hawe a TIN, apply for one immediatety.
Ta apply for an 538, get Form 35-5, Application for a Social Security
Card, from your local 554 office or get this form online at
www. 554 pov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer [dentification
Mumber, toapply for an [TIN, or Form 55-4, Application for Employer
Idertification Mumber, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www. irs. govi/Businesces and
clicking on Employer ldentification Mumber [EIN) under Starting a
Busine==s_ Go to www. s govFomrns fo view, download, or print Farm
'Wi-7 andfor Form 85-4. Or, you can go o wwweins. gow/OrderFanms 1o
place an order and have Farm W-7 andfor 55-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For® in the space for the TIN, sign and date
the form, and give it fo the requester. For interest and dividend
paymens, and cerain payments made with respect 1o readily fradable
instruments, generally you will have 80 days to get a TIN and give it 1o
the requester before you are subject to backup withholding on
paymemnts. The Gl-day rule does not apply to other types of payments.
Wou will be subject 1o backup withholding on all such payments until
you pravide your TIN to the reguestar.

Mote: Entering “Applied For” means that you have already applied for a
TN ar that you imend to apply for one soon.
Caution: A disregarded ULS. entity that has a forsign owner must use

the appropriate Farm W-8.
Part ll. Certification

Ta e=tablish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withhalding agent even if item 1, 4, or 5 below indicates otheraiss.

For a jpint acoount, only the parsan whose TIN is shown in Part |
should sign (when reguired]). In the case of a disregarded entity, the
persan identified on line 1 must sign. Exempt payeas, sse Erempl payss
code, earfier.

Signature requiremants. Complete the certification as indicated in
itz 1 throwgh & balow.
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1. Interest, dividend, and barter exchange acoounts opened
before 1884 and broker accounts considered active during 1583,
You must give your correct TIM, but you do not hawve bo sign the

carification.

2 Interest, dividend, broker, and barter exchange accounts
opened after 1953 and broker accounts considered inactive during
1883 You must sign the certification or backup withholding will apply. If
you are subjec! 1o backup withholding and you are merely providing
your cormect TIN 1o the requester, you must cross out item 2 in the

cerification before signing the form.

3. Real estate transactions. You must sign the cerification. You may

aross oul item 2 of the certification.

4. Other payments. You must give your comect TIM, bul you do not
have 1o sign the certification unless you have been notified that you
have previously given an incormect TIN. “Ciber payments” include
payments made in the cowss of the requeester’s trade or business for
rents, royalties, goods [other than bills for merchandise], medical and
health care services (including payments to comporations), payments bo
a nonamployes for services, paymens made in settement of payment
card and third party nebwaork ransactions, payments to certain fishing
boat crew members and fishenmen, and gross proceeds paid to
mmwy:ﬁﬂr:immhtumru:l

IRA, Cowerdell ESA, Archer MEA or HSA contributions or
distribations, and pension distributions. You must give your comect
TIN, but you do nat have o sign the certification.

What Name and Number To Give the Requester

For this type of account

Give name and 55N of:

1. Individual

Z Two oF mons individuals foimn
0o o Than an account
mrairiained by an FF]

3 Two oF mone LLE. parsons
fjaint account maiained by an FFI)

4. Custodial account of a minr
iUnitorm Gift b Minors Act]

5. . The usual revocable savings trust
grantor is also trusseal
b So-caliad brust aoocunt what is ot
@ kgal o valid frust under st law

& Bole progrsborship of disneganded
anlity cwned by an individuwal

7. Graror trust Tling under Optional
Form 10289 Filing Mathod 1 (sos
Fagulations section 1.671-HBHENT
Al

Thia individual

Tha aciual ownesr of the acoount o, |
combirad funds, the first individual on

the account’
Each Rl of e aoooint

T minos
The graniorinsies’
The actual cwmner

e

Tha granitar

For this type of acoount: Give name and EIN of:

14, oo with T Department of
Agriculiurs in tha name of a public
@by {such &5 a stabs of looal
govemimant, school district, o
prison) thal recekes agriculiuml
PIOOFT OayMerTs

15 Granbor trust filing undar the Form
1041 Filing Method or the Dptional
Form 1055 Filing Mathod 2 (s
Raguladions sacton 1,671 -4EZEKED

Thea public antiy

Thea st

For this type of account

Give name and EIN of:

&. Disregarded antity not cned By an
indisidual

S, A vakd nist, esiabe, of penaion rust
10, Conporartion of LLT slecting

cofporaie shatus on Form BES2 of
Form 2553

1. Association, chub, rdigious,
charfiabile, educational, or ofwer fa-
STl arganizaion

12. Parinership of miilti-mambar LLC
13. A broker or egistanad nomines:

Thi CrdeTEs

Ligal eriky”
Tha corporation

Tha crganization

Thia parinershg
T Esrokis” OF NaETiRs

" List first and circle the nmame of the aum‘lmmml'rbﬁ you furnish.
If only cne person on a joint account has an 55N, that person's number
muest be furnished.

¥ Circle the minor's name and fumish the minoe's SSH.

1 iow must show your individ ual name and you m:g,ltumt-uflr'lai.r
business or DEA name on the *Business namaddisreganded antity™
riame line. You may use either your S5 or BN (if you have one), but the
IRS encourages you 1o use your S5M.

1 | ist first and circle the name of the trust, sstate, or pension trust. (Do
riat fumish the TIN of the personal represemative or trustes unless the
legal entity itsedf is not designated in the accownt titke. ] Also see Spacial
rules for parinarships, earlier.

*Mole: The gramor also must provide a Form W-9 to trustes of trust.

Hote: f no name = circled when more than cne name s listed, the
rumber will be considered 1o be that of the first name Bsted.

Secure Your Tax Records From ldentity Theft
Idemity theft occurs when someone uses your personal information
such as your name, Z5M, or other identifying information, without your
permimsion, fo commit fraud or other crimes. An identity thief may use
your 23H 1o get a job or may file a tax return using your 58N to receive
a refund.

T resduce: your risk:

* Protect your S5,
= Ermure your employer is protecting your 25N, and
= Be careful when choosing a tax prepares.

If your fax records are affecied by identity theft and you receve a
ratice from the IRS, respond right away o the name and phone numiber
printesd on the IRS notice or letier.

If your tax reconds are not curently affected by identity theft but you
think you are at risk dwe to a lost or siolen purse or wallet, questionable

credit card activity or credit report, corfact the IRES ldentity Theft Hothne
at 1-B0O0-208-4490 ar submit Form 14038,

Far more information, see Pub. 5027, ldentity Theft Information fior
Taxpayers.

Victims of identity theft who are experiencing sconomic harm or a
systemic problem, or are sseking help in resolving tax problems that
have not been resolved through nommal channels, may be eligible for
Taxpayer Advocaie Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 ar TTY/TDD
1-800-E259-4058.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of emai and websites designed 1o
mimic legtimate busine=ss emails and websites. The most common act
is sending an email o a user falsely claiming to be an established
legitimate enterprize in an attempt to scam the user into Sumendesing
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not reguest personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
infarmation for ther credit cand, bank, or otber financial accounts.

If you recesve an unsolicibed email claiming to be from the IRS,
forward this messape o phishing@irs gov. You may also report misuse
of the IRS name, logo, or ather IRS property 1o the Treasury Inspector
General for Tax Administration (THETA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce goy ar report them at www o gov'ocomplaint. You can
cantact the FTC at www. fic. gow'idthef? or B7T-IDTHEFT (BT T-438-4X38).
If you have been the victim of identity theft, ses www. identity Theft pov
and Puls. SO2T.

Visit wwwirs posldlendily Thef to learn more about identity theft and
how 1o reduce your risk.

Privacy Act Notice

Section 8109 of the Intemal Revenue Code requires you o provide your
carract TIM io persons (including federal agencies) who are required ta
file information returns: with the IRS to report inberest, dradends, or
certain other income paid o you; morigage interest you paid; the
acquisition or abandonmen of sacumed property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information retums with the IRS, reporting the abowe information.
Raoutine wmas of this information include giving it 1o the Department of
Justics for civil and criminal itigation and 1o cities, states, the District of
Columbia, and U.S. commomwealths and peesessions for uss in
administenng their lra=. The information also may be disciosed to other
countries under & treaty, o federal and stabe agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies o comibat terrofsm You must provide your TIN whether or
not you are reguired 1o file a tax retum. Under section 3406, payers
must generally withhold a percentage of taable interest, dividend, and
certain other payments 1o a payee who does not give a TIM 1o the payer.
Certain peralties may also apply for providing falss or fraudulent
information.



MIYA'S ACKNOWLEDGMENT

[INSERT NAME OF CONTRACTOR] is aware of the requirements established by Miya’s law.
We understand this includes: (1) requiring background screening for employees (Section 83.515
of the Florida Statutes); (2) requiring a minimum 24 hours-notice for a landlord’s access to
dwelling Units (Section 83.53 of the Florida Statutes); and (3) setting up requirements for
maintenance of unit keys (Section 509.211 of the Florida Statutes). This will confirm that in
complying with its obligations to JWB Companies, [INSERT CONTRACTOR] is (and will remain)
in compliance with all applicable requirements of Miya’s law.

[INSERT NAME OF CONTRACTOR Date

[INSERT NAME]



